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How to Upload CALPADS Data Files for Snapshot Reports

LEA Snapshot Reports

The Drilldown Center allows districts to create Snapshot reports with Local Education Agency 
(LEA) data to dig deeper into your status on areas connected to the California State Performance 
Plan indicators. Follow the directions below to get started on the LEA Snapshot Reports or
Student Snapshot Reports button. 

3 Work with your CALPADS Administrator to obtain the necessary files.
See page 6 for the specific data files needed for each report. 

2 Click on Get Report for any of the ready-made 
snapshot reports available to take note of the 
CALPADS files (e.g., SENR, SINF) needed for 
that particular report or reports.

The CALPADS files are comma or caret delim-
ited files from the CALPADS portal or student 
information system. 

1 Click on LEA Snapshot Reports 
and f ind the Report you intend 
to create.
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4 To extract LEA data from CALPADS Operational Data Store (ODS):

1. Sign on to CALPADS ODS

2. Click on Extracts link from the Left Navigation menu

3. Locate and click on the ODS Extracts option from the request CALPADS file buttons

4. Select the appropriate file type from the dropdown menu

5 Upload the files by clicking on the 
Manage Data button.  

For more information visit: ODS Extract - CALPADS User Manual

https://documentation.calpads.org/Extracts/ODSExtract/#ods-extracts-user-roles


3

IMPROVEMENT DATA CENTER (IDC):  DATA TOOLS

7 All files successfully uploaded will be visible.

6 Select Click to Upload to upload data 
files from your computer. 

8 Click Return to Reports in the upper left 

corner when finished with your upload.

9 Select the desired report.
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11 Click Generate Report

10 Use the drop down menus to indicate which data set you would like to use for the 

report. Your recently uploaded files should be in this list. 

Student Snapshot Reports

12 Click on Student Snapshot Reports and f ind the Report you intend to 
create.
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14 Use the drop down menus to indicate which data set you would like to use 
for the report. Your recently uploaded files should be in this list. 
Additional filters are available for disaggregation as needed. 

13 Click on Get Report.

If you have previously uploaded CALPADS data files into the 
Drilldown Center for LEA Snapshot Reports, the same files can 
be used for the Student Snapshot Report. 

To upload new CALPADS data files, please follow steps 5 
through 9 above. 

15 Click Generate 
Report

16 The snapshot report will open. Navigate the report using the indexed tabs along 
the left panel.
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WHAT DATA IS NEEDED?

All of the reports provided here rely entirely on the CALPADS files your district already produces and sends 

to the CDE. CALPADS files can be produced from your SIS by you or your IT department or downloaded 

directly from CALPADS. The file specifications can be found on the CALPADS System Documentation page 

and instructions for the CALPADS extract process can be found on the CALPADS User Manual site.

*The table below shows which files are needed for each report.

*Additional files may be needed as new features are added to the Drilldown Center.

https://www.cde.ca.gov/ds/sp/cl/systemdocs.asp
https://documentation.calpads.org/Extracts/ODSExtract/#ods-extract

